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Newsletter December 2020  

Welcome to the December newsletter... 

This month the newsletter will give you a taster of the second grading visit guide – The 

Statutory Checklist. We have the links for the updated government guidance. We will have a 

look at some lovely Christmas activities, and we shall hear from another one of our lovely 

consultants! 

So, here we go…… 

 

Rutland Grading Visit Guide: Part 2 – The Statutory 

Checklist 

The second of our grading visit guides involves ensuring that you have everything in place that 

you cannot work without and comes in the form of a checklist, to make it clear what is needed.  

Statutory Checklist 

As part of your registration there are certain things that you must have in place, below is a list 

of such information (but not exhaustive).  

 

Policies and Procedures            

There are 2 statutory policies that you MUST have, and they are safeguarding and complaints.  

You must also have a complaints log (which will hopefully remain blank).  Please make sure 

you have these policies available, amended to suit your setting and in the case of the 

safeguarding policy, it must have your local authority contact numbers and procedures added 

to it.  There are also a number of other policies that we advise you have, and these are the 

ones that we sent to you in your introduction pack.  They are not statutory but do help your 

business run more smoothly.   

We suggest that you have these all organised in file, either paper based or on a computer, but 

readily available for us to see at your visit. You also need to share these policies with parents 
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and ensure you have documented acknowledgement or signatures to say they have read and 

understood these.  

 

Accident Forms 

You must complete forms for any accident/injury/incident that occurs when a child is with 

you. This must be shared with parents and they must sign to say they have been informed.  

These should then be kept in the child’s file whilst they are with you. Once they leave you 

need to hang on to them until the child is 21 years and 3 months old. 

 

 

Pre-existing injury forms  

You must complete a pre-existing form if a child arrives with an injury that was not sustained 

when they were with you. This must be signed by the parents.  Again, you need to keep them 

in the child’s file until they leave, and once they leave you keep these until the child is 21 

years and 3 months old. 

 

Medication forms   

You must firstly have permission from parents to administer medication. You must record 

each dose of medication given and ensure that you get the parents to sign to acknowledge 

that you have done so.  You can administer non-prescription medicine to children with 

parents’ permission and prescription medicines.  Prescription medicines must be in the 

original packaging with the child’s name on and you must follow the dosage and storage 

instructions.  You can refuse to administer medications if you do not feel you are able to do 

so. 

 

Attendance register 

You must keep a log of the times children arrive and leave your setting.  This MUST be actual 

times of arrival and departure not their contracted hours. 

 

Child record form   
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You must obtain certain information about the children in your care. This is detailed in the 

EYFS framework page 32 - 3.72, and on the forms, we provide in the induction pack. This 

information can be a stand-alone child record form, or you can collect the same information 

in your contract with the parents. 

 

Permission Forms  

You must obtain permissions from parents for things like medication/taking photographs etc. 

A list of permissions required is detailed in the Rutland contract. 

 

DBS checks  

Any person living or working at the property aged 16 or over MUST have a current DBS check. 

You MUST inform us if one of your children turn 16 and they must have a DBS completed on 

them. 

If the person is an assistant, they MUST also have a suitability letter from Rutland before they 

can be counted in ratio or be left alone with the children.    

If you have assistants or are looking to have an assistant there is a whole other checklist and 

support pack that you need, so please let us know. 

  

Training  

You MUST have Safeguarding and a 12 hours Paediatric first aid training certificate and it 

MUST be in date.  As an agency we also require you to have a Food Hygiene training certificate 

too. First Aid and Food Hygiene needs updating every 3 years, Safeguarding every 2 years.  

 

First Aid Box 

You must have a first aid box on site with all contents in date – it is good practice to also have 

a smaller kit for taking on outings 

 

Appropriate means of fire detection and control – Fire Blanket 

In place in the kitchen and easily accessible and installed to the manufacturer’s instructions. 
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Smoke Alarms and Carbon Monoxide Detector 

These must be in place and checked regularly. 

 

Important Documents to have a copy of: 

EYFS framework 
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2  
 
Working together to safeguard children 
https://www.gov.uk/government/publications/working-together-to-safeguard-children--2 
 
 
Keeping children safe in education 
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2  
 
Education inspection framework 
https://www.gov.uk/government/publications/education-inspection-framework  
 
What to do if you are worried a child is being abused 
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-
being-abused--2  
 
Prevent Duty Guidance 
https://www.gov.uk/government/publications/prevent-duty-guidance  
 
Multi Agency Statutory Guidance on FGM 
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-

genital-mutilation  

 

The final part of the grading guide involves understanding the safeguarding audit. 

Safeguarding is an important part of your job and it is your responsibility to understand your 

role in keeping children safe and having the correct and most up to date information readily 

available to you should you need it.  

We will take a look at the grading visit guide three in January’s newsletter. 
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Government Guidance  

Here are a few links for you to browse the update on guidance in relation to the coronavirus 

disapplication’s: 

 

https://www.gov.uk/government/publications/early-years-foundation-stage-framework--

2/early-years-foundation-stage-coronavirus-disapplications 

 
We are missing carrying out our support visits and cannot wait to get back out seeing 
everyone again.  Although it was our intention to start these visits in January, in light of the 
recent Government tier systems and the further restrictions we will review things again in the 
New Year and be in touch.  We want to make sure we can keep everyone as safe as possible. 
 

The update on guidance in relation to the actions for early years and childcare providers 

during covid-19: 
 

https://www.gov.uk/government/publications/coronavirus-covid-19-early-years-and-

childcare-closures/coronavirus-covid-19-early-years-and-childcare-closures 

December activities 

 

Christmas 

Here are some examples of Christmas activities you can complete to explore our festive 

season! 
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Christmas role play 
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Nativity tuff tray 

 

https://www.pinterest.co.uk/pin/352617845804608474/ 
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Recipe found at: https://www.thebestideasforkids.com/salt-dough-ornament-recipe/ 
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Communication and Language 

The small world role play allows for conversations about Santa, Reindeer, and snow whilst 

exploring the marks the flour will make. The nativity tuff tray activity can discuss the story of 

Jesus. Children can learn new words relating to this time of year and also the various textures 

of flour, oats, and salt dough.  

 

Physical development  

There can be lots of exploration with hands during all three activities with motor skills being 

used to explore the figures making marks in the snow or kneading the salt dough and rolling 

out shapes. Various tools can be used to manipulate the salt dough and you could use festive 

biscuit cutters to create festive shapes. There are some really nice Christmas rolling pins 

round too that imprint Christmas themed shapes onto whatever you roll them onto. 

 

PSED  

As with any group activities, children can explore playing together, sharing, taking turns, and 

using their manners. You could explore feelings and emotions during any role play where 

children could act them out. You can talk about how to handle tools safely and explore the 

boundaries surrounding this. Children can discuss kindness at this time of year and the idea 

of giving, perhaps you could discuss how to give to others by making a poster for a local 

business. 

 

Literacy 

There are so many beautiful Christmas songs to learn and enjoy together. The story of 

Christmas comes in many stories for young children and you could use books to extend any 

activities you complete. With the salt dough activity, children could be introduced to words 

surrounding textures and tools or during  

the role play children can use the laminated words to engage in the story and begin to 

recognise letters or sounds. 
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Numeracy  

You can count using the flour by counting footsteps of the figures. You can make 

arrangements with the figures and explore quantities by having more or less or something. 

You could use an advent calendar to introduce letters and the countdown to Christmas and 

you could use money when visiting the local garden centre by purchasing a decoration you 

have chosen. 

 

Expressive Arts and Design  

Choose a Christmas song together, print the words and learn it together each day whilst 

playing it on Alexa. Explore the rhythm of the song by using various objects to explore the 

beat. Use mark making to explore the salt dough and add glitter after baking and painting. 

 

Understanding the World  

By exploring the story of Christmas through the various role-plays you will enrich children’s 

understanding of how and why we celebrate Christmas. Do some further research online and 

print of pictures or words that link to the content of Christmas. Go outdoors and hunt for 

Christmas trees in the windows or lights being displayed on the houses. Conjure the story of 

Christmas with a sense of adventure by talking about how Santa delivers around the world 

and lands on the rooftops, look at the stars and get them to share their ideas too. 
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Meet the Consultant 

This month we get to aim the spotlight on another one of our wonderful consultants. Here 

is: 

Michelle H 

I am a mum of two girls and have been childminding for three years and co-childminding with 
my husband for the last two and a half years from our home in Oakham, Rutland. I really enjoy 
working as a team and getting to spend time at home as a family.  

 

I have a background in Design and Technology particularly Computer Aided Design (CAD) 
within the area of Jewellery. I hold a degree and master’s degree in Design and a teaching 
degree in Design and Technology for post 16 education. I have taught in colleges and at 
university level to BA Jewellery students. I have also been involved in designing and CNC 
machining components for luxury watches. When my daughter was born, I knew I was not 
going to go back into my previous role and so I qualified as a childminder and have never 
looked back! I love teaching in the early years, the children are so full of wonder and energy 
for the world. 
 

I really like spending time outdoors and we have various animals including an allotment with 
seven ducks. I am inspired by the Hygge approach and I am currently completing my Hygge in 
the Early Years Accreditation. This has changed how I look at the world around me and I strive 
to spread the Hygge feeling into our setting which is an ongoing project. 
 

When I started the consultant’s role for Rutland, I loved being able to share my passion for 
childminding with those that I met and to be inspired by what I saw on my visits. I am proud 
to be part of such a fabulous team and having known Sam and Mel since the beginning, it is 
an honour to work with them and see Rutland grow and grow. I also have some involvement 
in the paperwork and social media side of things for Rutland and this has enabled me to 
continue to be creative. 
 
Michelle H xx 
 

Christmas opening hours  

 

We will close for Christmas on Friday 18th December 2020 and re-open on Monday 4th January 

2021. As always, the safeguarding telephone number is always on and you can call this 

number at any time with any emergency or safeguarding situations.  
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Reminders 

 

SAFEGUARDING NUMBER – PLEASE ENSURE THAT YOU HAVE THE 

SAFEGUARDING PHONE NUMBER SAVED AND HANDY SHOULD YOU NEED 

IT. THIS NUMBER IS FOR EMERGENCY AND SAFEGUARDING SITUATIONS 

ONLY. 

07925 585115 

This should only be used in the event of you needing us in  

an emergency or if you have a safeguarding matter.  All  

other questions, queries or if you just need a chat should be made to 07908882120 

or 07411026299 

 

And finally  

We would like to wish each and every one of you a very 

Merry Christmas and a Happy New Year.  You have been 

amazing this year and have supported the children and 

their families through what will go down in history as a 

really tough year, whilst staying strong for your own 

families.  We are extremely proud of you all and want to 

tell you all that you have done an incredible job.  Whatever 

time you have off over Christmas, enjoy your very well-

deserved rest. 

As always, if you need us please drop us an email or give us 

a call, Mel, Sam, and the Rutland Support Team xx 


